Job Title: Pitch Coordinator
Role Overview
The Pitch Coordinator is responsible for the efficient management of vehicle movements and pitch operations, ensuring that all vehicles are correctly booked in, displayed, secured, and maintained in accordance with company standards. This role plays a key part in maintaining organisation, security, and presentation across the site.

Key Responsibilities
Vehicle Booking & Intake
· Book in all incoming vehicles accurately into the system.
· Verify vehicle details against delivery documentation.
· Ensure vehicles are allocated to the correct location on site.
· Report any discrepancies, damages, or missing documentation upon arrival.
Pitch Management
· Organise and maintain the vehicle pitch to ensure a clean, safe, and presentable environment.
· Position vehicles correctly to maximise space and visual appeal.
· Monitor stock levels and assist with stock movements across the site.
· Support operational teams with vehicle preparation where required.
Key Security
· Maintain strict control and security of all vehicle keys.
· Ensure keys are stored in designated secure locations at all times.
· Manage the issuing and return of keys to authorised personnel only.
· Conduct regular key audits to ensure full accountability.
Vehicle Tagging
· Ensure all vehicles are correctly tagged and labelled in line with company procedures.
· Update and maintain accurate tagging records in the system.
· Remove and replace tags as required when vehicles are moved or status changes.
· Ensure tagging information is clear, visible, and up to date for all stock.

General Duties
· Follow all health & safety guidelines and site procedures.
· Maintain accurate records and documentation at all times.
· Work closely with other departments to support operational efficiency.
· Assist with general yard or pitch duties as required.
· Report issues, hazards, or concerns promptly to management.

Skills & Experience
· Strong organisational and time management skills.
· Attention to detail and high level of accuracy.
· Ability to work in a fast-paced environment.
· Good communication and teamwork skills.
· Previous experience in an automotive, logistics, or yard-based role (desirable but not essential).

Personal Attributes
· Reliable and responsible, especially when handling vehicle keys.
· Proactive and able to work independently.
· Flexible and willing to support wider team operations.
· Safety-conscious with a strong awareness of surroundings.

